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Working in Local Government requires a broad range of managerial, coordination and planning skills.

The Diploma of Local Government Administration allows you to develop management systems together
with plans and policies in the Local Government context.

Successful completion of this qualification broadens your skills and knowledge in Council’s
administration requirements.

PRE-REQUISITES

e  Have a minimum of two-years’ full-time employment, working within the administration department
AND

e Hold a position which requires you to undertake tasks within the Council’s executive administration processes
OR

e Acquired a completed Performance Appraisal statement within the last twelve months, confirming your
competencies within the Council’s administration department.

HOW IS THE LEARNING CONDUCTED?
e The learning is a combination of ‘on and off the job’ delivery and assessment
e Learning post workshop, is supported by your Supervisor/Team Leader in the work place

e |tisimportant that you work with fellow co-workers in completing the assessments. This is encouraged to
enable you to apply your new skills and use workplace examples as evidence for your assessment.

e Post-course access to our Facilitators and Senior Advisors is available via both phone and email for support as
required.
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RECOGNITION OF PRIOR LEARNING (RPL)

° RPL is the acknowledgment of skills and knowledge obtained through learning achieved outside the formal
education and training system and includes work and life experience including paid and volunteer work and
skills attained through leisure pursuits such as musical, mechanical or linguistic abilities.

° RPL recognises any prior knowledge and experience and measures it against the qualification in which
students are enrolled. The individual may not need to complete all of a training program if he or she already
possesses some of the competencies taught in the program.

For further information, please contact Peak.

FULL COURSE DETAILS

http://training.gov.au/Training/Details/LGA50104
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UNIT NAME UNIT CODE DESCRIPTION

I'

This unit covers devising and conducting community consultations
and reporting on results. The vital and unique responsibility councils

LGACOM502B have to engage and consult with communities in order to respond to
the needs of the community in a timely and effective manner is
recognised.

Devise and conduct
community consultations

LGACORE104B

This unit covers the development and finalisation of a budget. The
unit is appropriate for council staff responsible for the preparation of

LGACOM503B budgets in their capacity as supervisors, departmental managers or
project managers.

Prepare a budget

LGACORE501B

This unit covers participating in research and consultation processes
that inform the advice provided to council on legislation. The unit is
Contribute to advice to LGAGOVA501B suitable for managers in the organisation responsible for advising
council on legislation council in relation to their specific function or specialist area. It
covers the requirements of review, interpretation, analysis,
amendment and feedback on draft or existing legislation.

LGADMINS525A
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UNIT NAME UNIT CODE DESCRIPTION

LGADMIN526A

This unit covers establishing, coordinating and promoting strategic

policy development in the context of a changing social and political
LGADMINS27A environment. The unit is appropriate to senior managers within the
organisation in a range of contexts.

Manage policy
development

BSBMGT502

This unit describes the skills and knowledge required to develop and
. monitor implementation of the operational plan to provide efficient
Manage operational plan BSBMGT517 and effective workplace practices within the organisation’s
productivity and profitability plans.

Peak’s nationally-recognised and local-government-specific qualifications are scheduled regularly as public courses and
are available as contextualised in-house deliveries. Contact us today for more information.
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www.wearepeak.com.au
training@wearepeak.com.au 07 3000 2148
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